[Ipunoxenne Ne 11
K Y4eTHOH MOIHATUKE
JUis estedt Gyxranrepckoro ygera

Iopsxok pacdera pe3epBoB M0 OTIyCKaM

1. OneHouHOE 06A3aTENBCTBO IO PE3ePBY Ha OILIATy OTIYCKOB 3a (JaKTHYECKH
orpaboTaHHOE BpeMs OlIpeielIsieTCsl eXXeroJHO Ha roceHuil neHs rona. Cymma pesepsa,
oTpaXkeHHas B OyXydere 0 OTYETHOM AaThl, KOPPEKTUPYETCS 0 BENIUYHHEI BHOBD
paccYMTaHHOTO Pe3epBa:

— B CTOPOHY YBEJIHYEHHS — AONOIHATEILHBIMHA OyXralTepCKHMH IPOBOJKAMH;
— B CTOPOHY YMEHBIIEHHS — TPOBOJKAMH, 0DOPMIIEHHBIMH METOIOM «KPACHOE CTOPHOY.

2. B BenmuuHy pe3epBa Ha OILIATY OTIYCKOB BKJIIOYAETCS:

1) cymMa OIUIaTHI OTITYCKOB COTPYIHHKAM 3a (akTHUECKH 0TpabOTaHHOE BpeMs Ha JlaTy
pacueTa pe3epea;

2)HavuciieHHas Ha OTIYCKHBIE CyMMa CTPaXOBBIX B3HOCOB Ha 0053aTe/IbHOE IIEHCHOHHOE
(colmanbHOe, MEUIIHHCKOE) CTPaXOBaHHE W HAa CTPAXOBAHHE OT HECUACTHEIX CITy4acs Ha
MPOM3BOJICTBE U MpodeccHOHANbHEIX 3a00IeBaHHH.

3. CymMma omnaTsl OTITyCKOB PacCUUTHIBAETCS 110 opMyIe:

Cpenuuit qTHEBHOM
Cymma KonuuecTBo HEHCIIONBE30BAHHEIX PR A
_ " 3apaboToK 1O
OILTATEI = | BCEMH COTPYIHMKAMH THEH OTIYCKOB | X
YUpeKIEHHIO 3a
OTIIYCKOB HAa [oceIHuH eHb KBapralia
nocnenaue 12 mec.

4. JlaHHEIE O KOJIMYECTBE JHEH HEHCIIOIB30BAHHOIO OTILyCKa [IPEICTaBIACT KajapoBas
ciryx6a B COOTBETCTBHH ¢ rpadHKOM JOKYMEHTOOOOpOTa.

5. Cpenuuit nHeBHOM 3apaboTok (3 Cp.J.)B LEIOM IO YUPEXKIECHHIO ONpeeIeTcs 110
dopmye:

3 cp.a. =POT : 12 mec. : U: 29,3

rae:

@OT — doHI omIaTHl TPyAa B LENOM 110 YUPEKIECHHIO 3a 12 MecsneB, IpeecTBYOIHX
JlaTe pacuyera pe3epea;

Y — gypcneHHOCTh PaOOTHHKOB Ha ATy pacyeTa pe3epBa;

29,3 — cpemHeMECSYHOE YHC/I0 KAJICHIapHBIX THEH, ycTaHOBIeHHOE cTaThei 139
TpynoBoro xojexca.

6. B cymmy 06s13aTesIbHBIX CTPaXOBBIX B3HOCOB Ul (DOPMHUPOBAHUS pe3epBa BKIKOYAETCH:
1) cymma, paccunTanHas 110 00LIeycTaHOBJICHHOH CTaBKE CTPaXOBBIX B3HOCOB;

2) cymMMa, paccHHTaHHasA U3 JONOIHHTEIBHBIX TapH(OB CTPaxOBBIX B3HOCOB B
[TencuonHBI QOH.

Cymma, paccudTaHHas 10 00IIeyCTaAHORIEHHON CTaBKe CTPaXOBBIX B3HOCOB, ONIpEeNsAeTces
KaK BEJTHYHHA CYMMEI OIUTATEI OTITYCKOB COTPY/IHHKAM Ha PacdeTHYIO AaTy, YMHOKEHHAs
Ha 30,2 nmponeHTa — CYMMapHYIO CTaBKY IUIaTexKell Ha 00s3aTe/IbHOe CTpaxoBaHHe U
B3HOCOB Ha TPaBMAaTH3M.

JlonomHuTeNbHEIE TApH(E! CTPAXOBLIX B3HOCOB B [IeHCHOHHBIH (OH pacCYHTHIBAIOTCS
OTZIENBHO 1O (hopMye:



B =Bmp : ®OT x 100, rue:

B — IOIONHUTEILHEIE Tapr(El CTPaXOBBIX B3HOCOB B [leHcnonHsli hona PO, BKimovaeMbie
B pacueT pezepna;

BIip — cymMMa 10O MTHATEBHBIX TapE(OB CTPAXOBBIX B3HOCOB B [lencnonusi Goux PO,
paccunTaHHas 3a 12 MecAleB, NPEIMECTBYIOIINX aTe pacieTa pe3epaa;

®OT — oHA OIIATE! TPy/a B IENOM 110 YUIPEXKIESHHMIO 3a 12 MecsIeB, IPEAIISCTBYOMHAX
JiaTe pacyera pe3epaa.



[Ipunoxernne Ne 12
K Y4eTHOMH IOMTHTHKE
Juts Heneit GyxranTepekoro ydera

[TOJIOXEHUE
o popmax 1 mopske GOpMHUPOBAHUS PETHCTPOB OyXTranTepckoro y4yera,
HEepBHYHEIX IOKYMEHTOB H IIOPAJIKE apXHUBALIH

1. OBIIHE ITOJIOKEHH

1.1. Bee onepanun, IpoBOAUMBIC YUpe/KACHAEM, 0DOPMIIAIOTCA IEPBHYHBIMY JIOKYMEHTaMH B
COOTBETCTBHH ¢ TpeboBarusaME 3akoHa oT 00.12.2011 Ne 402-@3, MHcTpyKuud Kk Equnomy
many cueToB Ne 1570, CI'C «KornenTyanbHbIE OCHOBEI OyXydeTa i OTYETHOCTH Y.

1.2. Tlepsautble y9eTHBIE JOKYMEHTEI H PETHCTPhI OyXranTepekoro yuera opopmisiores Ha
OyMaKHOM HOCHTEJIE.

1.3. [TepeveHs JIHll, AIMEIOMIHX IIPABO TIOMNKCH IEPBHYHBIX YIETHBIX JOKYMEHTOB, YTBEPK/IAET
PYKOBOIMTEIb YYPEKICHHUS IT0 COITTACOBAHHUIO C TJIaBHBIM OyXTaJTepoM.

1.4. JIokyMeHTBI, KOTOPLIMH 0GOPMITSIOTCS X035CTBEHHBIE OIIEPAIHH ¢ JICHEKHBIMU
CpeJICTBAMH, MOJIIUCHIBAIOTCS PYKOBOJUTENEM YUPEXKICHHS H IIaBHBIM OyXranTepoM Uit
YIIOJTHOMOYEHHBIMH JIUIIAMH.

1.5. TlepBHYHBIA YIETHBIH JOKYMEHT JOJKEH OBITh COCTABIICH B MOMEHT COBEPILECHHUAL
OTIEpAITHH, & €CJIH 3TO He IIPEJICTABIAETCA BO3MOXKHBIM — HEIIOCPEACTBEHHO MOCTIE €€
OKOHUYaHHSL.

1.6. [TepBHYHBIE YUETHEIE JOKYMEHTEL, 8 TAKXKe PEerHcTphl OyXydeTa OpMHPYIOTCS HA PyCCKOM
A3bIKE C IPAMEHEHWEM KOZIOB (COKpaIeHuii), yCTaHOBJICHHBIX 00bIMadMH J€JI0NPOH3BO/ICTRA B
yupeskaeHnH. JJOKyMEHTBI, COCTaBICHHbIE Ha IPYTHX A3bIKaX, A0DKHBI KIMETh IOCTPOYHBIH
IIepeBOJI Ha PYCCKHMit A3BIK 110 IpaBHUiIaM, yCTaHOBJIEHHBIM B YYETHOH MOJIMTHKE.

1.7. CBoeBpeMeHHOE U KauecTBeHHOe 0()OpPMIIEHHE NIEPBUYHBIX YUETHBIX JOKYMEHTOB,
nepenady uX B YCTAHOBJIEHHBIE CPOKH JUIS OTPakeHUs B OyXranTepcKoM ydere, a TakkKe
JOCTOBEPHOCTH COZEPIKALIUXCS B HUX JaHHBIX 00€CIIeUHBAIOT JIMIA, COCTABHUBIIHE H
MTOITHCABIIUE 3TH JOKYMEHTBL

1.8. BHeceHue HCIIPaBIeHHUI B KACCOBBIE ¥ O@HKOBCKHE IOKYMEHTBI He J0ITycKaeTcs. B
OCTAIbHBIE TIEPBUYHEIE YYETHBIE IOKYMEHTHI HCIIPABJIEHHs] MOTYT BHOCHTHCS JIMIIIE 110
COTJIACOBAHHUIO C YYACTHHKAMH XO3SHCTBEHHBIX ONEpaldii, 4T0 J0KHO OBITh IIOATBEPKIEHO
IOJIITMCSAMH TeX K€ JIUIl, KOTOPBIE TIOATIHCAIH JOKYMEHTEL, ¢ YKa3aHHEM JIaThl BHECCHHSA
HCIIpaBJICHHH.

1.9. 3ameHa MPHHATOTO K Y4ETY NEPBUYHOTO YYETHOTO JOKYMEHTA C OMMUOKOH HOBBIM
JIOKYMEHTOM He JIOITyCKaeTCs.

1.10. Baecenue ucpasieHuil B perucTphl OyXraaTepckoro yueTa Ipou3BOAHTICA B IIOPIKE,
npeaycmorpenaom Uuerpykuuei k EnproMy mnany cuetoB Ne 157H, TOJIBKO IIpH paspelIeHHH
riaBHOrO Gyxranrepa.

1.11. J{yist oCyIIecTBIeHHs. KOHTPOIL | yIopsiio9eHHs 00pab0TKH JaHHBIX O X03AHCTBEHHBIX
OTIepaIisIX Ha OCHOBE MEPBUYHBIX YUETHBIX JIOKYMEHTOB COCTABIISIOTCS CBOJIHBIC YUETHEIC
JTOKYMEHTEL.

1.12. IlepBrusbie ¥ CBOIHBIE YYETHBIE JOKYMEHTBI MOT'YT COCTABIIATHCS Ha OYMaKHBIX
MAIHHHBIX HOCHTEIAX HH(POpPMaIHH.

1.13. ITpu u3BATHH NEPBHYHBIX YUETHBIX JOKYMEHTOB, PETHCTPOB OyXraiaTepeKoro y4yera
OpraHaM¥ J03HAHHS, IPEeIBAPHTEIIHLHOTO CIIEACTBHUS U IIPOKYPATYpPhl, CyAaMH, HAJIOrOBBIMH
HHCIIEKIHSMH H OpraHaMH BHYTPEHHHUX Je]1 Ha OCHOBaHHH HX IIOCTAHOBJICHHH IIIaBHBIH



OyxraiTep yupeKIeHHs ¢ pa3pelleHus ¥ B IPUCYTCTBHH NIPEICTABUTEIICH OpPraHoB,
HPOBOISIINX U3BATHE NOKYMEHTOB, 00s3aH 00eCIeYnTs (JOPMHPOBAHHE PEECTPa U3BATHIX
JIOKYMEHTOB C YKa3aHHeM OCHOBAHUS M AAaThl H3BATH, & TAKKE C IPHIOKECHHEM KOITHI
TaKOBBIX.

1.14. TTo HCTEYEHMH KaikI0r0 OTYETHOTO MECAIA IEPBHYHBIE (CBOIHBIE) YHETHBIE JOKYMEHTEI,
OTHOCSIIHECS K COOTBETCTRYIOIIMM XYpHAIAM Ofepariiii 1 perucTpam Oyxranrepckoro ydera,
JIOJDKHBI OBITH T00GPAHBI B XPOHOJIOTHUECKOM HOpsiIke ¥ cOpoumopoBadsl. [Ipu
HE3HAYMUTENBHOM KOJIMYECTBE JOKYMEHTOB OpOIIIOPOBKY MPOM3BOIUTCS B OJHY IIAIKy (Z1€1710)
1o ucTedeHun kBaprana. Ha o0moxke manku (1ena) ykasblBaeTcs:

HAaHMEHOBaHUE YUPEKJIEHUS;

Ha3BaHHE PETHCTPA WK JKypHAa omepanuii U nopsKoBbIi HoMep MankH (1ea);
OTYETHBIH IIEPHOJ — TOJ U MecAT (KBapTa);

HavalbHBIH U MOCIIEIHHE HOMEpa XKYPHAIOB OIEPaIlHi;

. KOJTHYECTBO JIHCTOB B Nanke (Aee).

1.15. Cioco6 XpaHEHHS PErucTpOB OyXrajaTepeKoro y4eTa, MEPBHYHBIX YYETHBIX JTOKYMEHTOB
JI0JDKeH 00ecTe nBaTh HX 3alIATY OT HECAaHKIIMOHHPOBaHHBIX HCIPABICHHH, yTEpE
[EeTOCTHOCTH HHGOPMAIMHU B HUX M COXPAHHOCTH CaAMHX JIOKYMEHTOB.

1.16. BeimorHeHHE COOTBETCTBYIOIUX TpeOoBaHMit K XpaHEHHIO JOKYMEHTOB OCYINECTBISAET
JIMII0, OTBETCTBEHHOE 33 HX HOPMHPOBAHHE, I0 MOMEHTA HX C/layd B OyXranTepcKyro ciyxoy
yUpEKIESHH, a TI0C/Ie cAa4u B OyXrajaTepHio — INIaBHBIH OyXTanTep Wik JHI0, KM HA3HAYEHHOE.
1.17. PerucTpsl 1 XKypHAIEI oneparuit ¢ rpudom «KoMMmepueckas TaiiHa» XpaHITCH B
Oyxrantepud B ceiide. OcTambHbIe PETUCTPHI ¥ XKyPHAIbl XPAHATCA B 3aKPBIBAIOIIMXCS MKadax
I10/1 OTBETCTBEHHOCTHIO JIHII, YIIONTHOMOUEHHBIX TTIaBHBEIM OyXTanTepoM.

1.18. B ciydae mpomaxku WIIH YHHUYTOKEHHUS MEPBHYHBIX yIETHBIX JOKYMEHTOB H PETHCTPOB
OyXranTepckoro ydera pyKOBOJHTENb YUPEKICHAA Ha3HAYACT IIPUKa30M KOMHCCHIO 110
paccleIOBaHMIO IIPHYHH WX IPONaKH HIH YHHYTOKEHHS.

1.19. ITpu Heo6X0AUMOCTH JUIS y4acTHs B paboTe KOMUCCHH IIPUTTIAINIAIOTCS PEICTaBHTEITH
CJIEJICTBEHHBIX OPTaHOB, OXPaHBI U IOCYJapCTREHHOr0 NOXapHOI'o Hal30pa.

1.20. Pesynprarsl paboTsl KOMACCHH OQOPMIISIOTCS aKTOM, KOTOPBIH yTBEPKIaeTCs
PYKOBOIMTENEM yupekaeHus. Komus akTa HanpasysieTcsl B BBILIECTOALIEE YIPEKICHHE.

e @ o @

2. JOKYMEHTAJIBHOE O®OPMJIEHHUE XO35IICTBEHHBIX OIEPAITHAI

2.1. Xo3sfiCTBEHHBIE OIIEPAIHU OTPAXKAIOTCs B OyXydeTe Ha OCHOBaHHH ONIPaBJATEIbHBIX
JIOKYMEHTOB (IIEpBHYHEIX YIETHBIX JOKYMEHTOB).

2.2. Jlns Befienus GyXranTepckoro ydera IpUMEHSAIOTCS YHHDHIUPoBaHHEIE (OpMEI
nepBUYHEIX HoKymeHTOB Kiacca 03 u 05 OKVY/I, a Takxe GopMBI JOKYMEHTOB 110 IIEPEYHIO,
YTBEPKIEHHOMY B YYPEXKIECHHH.

2.3. Tlepevens (HopM perucTpoB GYXranTepcKoro ydera u mopaioK ux GopMupoBaHHs
YCTaHABIIHBAIOTCS COOTBETCTBEHHO npukazaMu Murduna ot 01.12.2010 Ne 1571, ot
30.03.2015 Ne 528.

2.4. Tlpencrasnenue T0KyMEHTOB B OyXranTepckyio ciIyk0y OCyIIECTBISETCS 0 rpaduKy
JIOKYMEHT0000pOTa YUpEeIKACHHA.

2.5. TpeboBanus rnaBHOro Gyxranrepa 1o AOKyMEHTaIbHOMY 0DOPMICHHIO X0O3SHCTBEHHEIX
olnepalyit # MpeacTaBIeHUIo B yXralTepuio HeoOX0IUMBIX JOKYMEHTOB H CBEACHUH
00s13aTeNbHBI Ui BceX PaOO0THHKOB YHPEKAEHHA.

2.6. Bes moamucu riaBHOro Oyxrantepa JeHeKHbIE H PACHETHEIE IOKYMEHTE], (DHHAHCOBbLIE
06s3aTeNbCTBA CUHTAIOTCS HEAEHCTBUTENBHBIMHA U He JO/KHBI IPUHUMATHCS K HCIOTHEHHUIO.
2.7. JoxyMmeHTs! Oyxydeta GOpPMUPYIOTCS Pa3IENbHO 0 KAXKIOMY HCTOYHHKY
dbuHaHCHpOBAHHA.

2.8. Hymeparust epBUYHBIX YI€THBIX JOKYMEHTOB OCYIIECTBIIAETCS CIUIOMIHBIM IOPAIKOM B
TeueHue (puHAHCOBOTO roa. CTpyKTypa HOMEpa Y4eTHOrO JOKYMEHTa MOJKET COIEPIKaTh



OTIHYHTENbHEIE PU3HAKH (KO/bI) B pa3pe3e BUJIOB JAEATENBHOCTH YUPEKACHHS, KOJIBI
HCTOYHHKOB (PHHAHCHPOBAHHS, KOBI 10/Ipa3ieNeHuit (B T. 4. 000C00NeHHBIX).

2.9. Hymepanus 1aTeKHbIX IIEPBHYHBIX JOKYMEHTOB OCYIIECTBIIASTCA CIUIOMIHBIM NOPAAKOM
10 BCEM UCTOYHHKaM (PUHAHCHPOBAHUA YUPEHKICHHI,

3. ®OPMBI IEPBUYHBIX JTOKYMEHTOB

3.1. IlepBHYHBIE y4eTHEIE JOKYMEHTHI, IPUHUMAEMBIE K YUETy, pOPMHUPYIOTCA 11O
YHHGHIHPOBAHHEIM (HOPMaM NEPBAYHBIX JOKYMEHTOB, YCTAHOBICHHBIM IIPAIOKEHHAEM 1 K
npukasy Mundusa or 30.03.2015 Ne 528, a Takke popMaM AOKYMEHTOB, YCTAHOB/ICHHBIM JUIA
BHYTpeHHeH OyXTanTepcKod OTYETHOCTH B YUPEKICHHH.

3.2. [lepBruHbIC YYETHBIE JOKYMEHTBI IPUHUMAIOTCA K YUETY, €CITH OHU COCTABIICHBI 110
ycTaHOBIIEHHOU opme, ¢ 06s3aTeIbHBIM OTPAKEHAEM B HHX BCEX IPEYCMOTPEHHBIX
MOPSIKOM HX BEICHHUSA PCKBH3HTOB.

3.3. Jlnst ohopmiteHuss GUHAHCOBO-XO3HCTBEHHBIX OIEPALINA, IO KOTOPBIM HE IPEYyCMOTPEHBI
THIIOBBIE (POPMBI IEPBHIHBIX YUETHBIX IOKYMEHTOB, YUPEXKICHUEM CAMOCTOSTETEHO
pazpabaTeIBaloTCs He0OX0AUMBIe GOPMBI IOKYMEHTOB M 3aKPEIUIIIOTCS B yUSTHOH MOJUTHKE.
[TpaBo pa3palOTKH YKa3aHHBIX JOKYMEHTOB 3aKPEILIACTCA 3a IVIaBHbIM OyXranTepoM, KOTOPEIH
JOBOIMT IOPSJIOK MX 3aIOJTHEHUSA /10 COOTBETCTBYIOIIMX OTBETCTBEHHBIX JIMI H YCTaHABINBACT
CPOKH X IpeJICTaBJeHHs B GyXTanTepeKyio ciry 0y y4pexIeHUs.

3.4. CocTas JONOMHUTENLHEX (HOpM U TOPSAI0K UX 0 OPMIICHHS YCTaHABIIMBAOTCS
pacnopshKeHUsIMU TIIaBHOTO Gyxrantepa mo Gyxrajirepekoit cmyxoe.

4. O0POPMJIEHHE BYXT'AJITEPCKHX PETHCTPOB

4.1. Yuer B yUpeXIeHUH OCYIIECTBISETCS IO HOpMaM, yCTAHOBJIEHHBIM IIPHIOKEHHEM 3 K
npukasy Munduna ot 30.03.2015 Ne 52m, ¢ 3neMeHTaMH aBTOMATH3aLUH KOMITBIOTEPHOH
nporpamMmel «byxranrepus».

4.2. CocTaB NOMONHATENbHBIX OYXTaITEPCKAX PETHCTPOB U NMOPSIOK HX 0QOPMIICHHA
YCTAHABITMBAIOTCS PACTIOPSDKEHUSAMH TIIABHOTO GyXranTepa o Gyxranrepckoi ciyxoe.

4.3. Bexogaele hOPMEL 110 GYXralTepcKUM perucTpam Ha GyMaXHEIX HOCHTENSX,
IOATOTOBJICHHBIE C IPUMEHEHHEM CHCTEMBbI ABTOMATH3HPOBAaHHOH 00pabOTKH N@HHEIX MOTYT
MMETh OT/IMYHA OT YCTAHOBJIEHHBEIX HOPMATHBHBIME JOKYMEHTaMH (QOpM, IIPH YCIIOBHH, YTO
OHH COJIEPXKAT COOTBETCTBYIOINHE 00A3aTeNbHbIE PEKBH3UTEI M IOKA3aTEIH.

4.4. TTpu dhopMupoBaHKH nepedrs GopM PErucTpoB OyXrajTepcKoro y4era i mopsjaka ux
Be/IcHUS (B T. 4. OTHOCHTEJIBHO MOPSIKA CO3/JaHHs apXUBa GyXranTepckuX JOKYMEHTOB)
yIpexACHHE PYKOBOJICTBYETCS HOPMaMH, PElyCMOTPEHHBIMU NTpHKa3aMi MuH(uHa 0T
01.12.2010 Ne 1571, ot 30.03.2015 Ne 528.

4.5. ByxranTepcKuil y4eT OCYIIEeCTBIIAETCS TI0 CIIEMYIOMM JKypHAIaM OIeparii:

Kypuan Ne 1 oneparmit mo cuery «Kacca»;

Kypuan Ne 2 oneparuit ¢ 6e3HATHYHBIMA TEHE)KHBIMH CPEICTBAMH;

Kyphuan Ne 3 oneparuii pac4eToB ¢ NOJAOTYCTHBIMH JTHIAMH;

Kypuan Ne 4 oneparinii pacdeToB ¢ NOCTABIIHKAMH H IOJPANIHKAMH;

XKypuan No 5 oneparmit pacueTos ¢ 1e0HTOpaMu 10 I0X0aM;

XKypuan Ne 6 oneparmii pacueToB 110 OIIATE TPy/a, ACHEKHOMY HOBOILCTBHIO M CTHIICH/IHAM,;
Xypuan No 7 oneparnii 110 BHIOLITHIO H IIEPEMELIECHUIO HEQHHAHCOBBIX AKTHBOB;

Kypnan Ne 8 o nmpounm oneparisM;

Kypnan Ne 9 o caHKIHOHUPOBAHHIO

I'/1aBHAsA KHHTA.

4.6. KoppecroHIeHIHUs CUETOB B KYPHAIIEC OIICPALMii 3aIIMCEIBACTCS B 3aBHCHMOCTH OT
xapakTepa ornepauui 1o 1e6eTy 0OJHOro CyeTa H KpeIuTy Jpyroro cyera.



4.7. ’KypHaue! onepanuil OMHECEBAIOTCS ITaBHBIM OyXranTepoM u Gyxranrepom,
COCTaBHBIIMM KypHaJI OIepaIii.

4.8. ITo ucTeueHny Mecala JaHHbIe OOOPOTOB IO CYETAM M3 JKYpPHAJIOB orepanuit
3aNKCBIBAIOTCA B [ 1aBHYIO KHHTY.

4.9. I'naBnas xkaura dopMHupyeTcs:

— pa3IeIbHO 110 KaXKIOMY HCTOUHHKY (DMHAHCHPOBAHHUS;

— eIMHOHN (KOHCOTMMPOBAHHOK) 10 BCEM MCTOUHHMKAM (HHAHCHPOBAHMUS.

5. IOPAJOK APXUBAIIUU TOKYMEHTOB
5.1. Jlna XpaHeHus B YUPEKICHHH 3aKOHUEHHBIX JICIOMPOH3BOJICTBOM JIOKYMEHTOB CO3/1aeTCs

apXuB.
B apxuB nepenarorcs:

. 7iena MOCTOSHHOTO XPaHCHHUA;
. Jena BpeMeHHoro (cebime 10 j1eT) cpoka XpaHEHHS;

. JIOKYMEHTEI 110 TAYHOMY COCTaBY;

. JIOKYMEHTEI [TOCTOSTHHOTO XPaHEeHHUS | 110 JITYHOMY COCTaBY YUpeKIeHH-
IIpPEeAIIEeCTBeHHUKOB;

. CIIPaBOYHBIHN anmnapaT K JOKyMEHTaM apXuBa (OIMHMCH, HOMEHKIATYPHI 6], KAPTOTEKH H
o o

5.2. Ilox apxuB BeIIeNgeTCS OMEIeHN)e, OTBeqaloee TpeboBaHnIM obecrieueHus
COXPAaHHOCTH JIOKYMEHTOB, a TaK)Ke COOTBETCTBYIOMIEe 060pyI0oBaHHE.

5.3. 3aBesioBaHue APXUBOM IIOPYYACTCS OTBETCTBEHHOMY 3@ apXHB JIMIlY, Ha3HAYaeMOMY
IPHKa30M PYKOBOAUTEIS.

5.4. B cBoeii paGoTe apXUB PYKOBOJCTBYETCS 3aKOHONATEIbHBIME aKTaMu PoccHu 110
apXUBHOMY eIy, HOPMAaTHBHO-METOIMYECKUMH JTOKYMeHTamMu PocapxuBa, IpUKa3amMu |
yKa3aHHSIMH PYKOBOJICTBA YUPEKICHUS U HACTOSIIUM TIOJI0KEHHEM.

5.5. KoHTpOITE 3a TeSTENHOCTHIO apXHUBA OCYIIECTBISIET PYKOBOICTBO YUPEKACHUS HITH
CTPYKTYPHOT'O IIOJIpa3Ie/iCHAA, B COCTAaB KOTOPOTO BXOIUT apXHUB.



ITpunoxenue Ne 13
K Y4eTHOH MOTHTHKE
JUIs LeIel 6yXraiaTepckoro yyera

ITepedeHs JHIl, AMEFOIIAX TIPABO IONKCH IIEPBUYHBIX TOKYMECHTOB

OcHoBaHHe: MyHKT 6 gacTs 2 cTaths 9 3akona or 06.12.2011 Ne 402-®3, myHKT 26
CI'C «KonnenTyanbHble OCHOBEI OyXy4eTa H OTYCTHOCTHY,

Ne HaunmeHoBaHHE
Jlo/ZKHOCTE IIpumevanue
n/n JOKYMEHTOB
1 |dupexTop Bcee moxymeHTEI -
2 |TI'naBHBI1 Oyxranrep Bce 10KyMeHTBI -
3a gUpeKTopa B €r0 OTCYTCTBHE
3amMecTUTeNIs JUPEKTOpa 110 pHUKa3y YTpaBaeHus
Bee moKyMEHTEI
2 AOEy o6pasosanst AMO 'O
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K YueTHO#H NOIHTHKE
IUIS [erieit OyXranrepeKoro y4era

IMoJsioxkenne 0 cy:keGHBIX KOMAHIHPOBKAX
1. O0mHe MOJI0KEHHS

1.1. Hacrosee [onosxeHue onpenenseT MOPAI0K OpraHH3alHH CiTyke0HbIX KOMaHIHPOBOK
COTPYAHHKOB YUpEXAeHHA Ha TeppuTopur PoccHH 1 3a e npejienamH.

ITonoseHue pacnpoCTPaHseTCs Ha MpeICTaBHUTe el PyKOBOICTBA, HHBIX aIMHHHCTPATHBHBIX
COTPYIHHMKOB, COTPYIHHKOB BCIIOMOTATENBHBIX U QYHKIMOHAIBHBIX CTPYKTYPHBIX MOApa3AeleHHHA,
a TAKKe HA BCEX MHBIX COTPY/HHKOB, COCTOAIINX C YUPEXKAEHHEM B TPYIOBBIX OTHOIIEHHAX.

1.2. Hacrosmee [TonoxkeHue He pacnpocTpaHseTcs Ha IOE3IKHM 3a TPaHHILy 10 TePCOHAIEHBIM
NPUIIALIEHHAM C OTIATOH 32 CUeT MPMHHUMAIOLIeil CTOPOHEI B 3apy0eKHbIE HAYYHBIE OpPraHU3alliH,
C KOTOPEIMH Y YUPEK/IGHHA HeT JeHCTBYIONMX COrIalleHHH 0 COTPYAHHYECTBE.

Jlnst yKa3aHHBIX MOE3/I0K B OTAEJBHBIX CydadX M0 MUChbMEHHOMY 3asiBIICHHIO COTPYIHHKA MOXKET
BbITh MPeIoCTABIIEH OTITYCK Ge3 coXpaHeHus 3apaboTHOMH ATk, MPOJIOJLKHTENBHOCTE KOTOPOTO
onpeensercs JUPeKTOPOM YUperKIeHH .

1.3. Cimy»xe6HOM KOMaHIUPOBKOH COTPYIHHKA ABIAETCA MMOE3/IKA COTPYAHHKA M0 PaclOpsKCHHUIO
IHMPEKTOPA WIIH PYKOBOIHTEIS CTPYKTYPHOTO NOApas/ieieHus (MHOro YIIOJIHOMOYEHHOIO
JIOIKHOCTHOTO JIHIIA) Ha ONpeesieHHbIH CPOK BHE MeCTa IOCTOSHHON paboTe! /U1 BEINOJHEHHS
cy:keGHOro IOpy4YeHHs JTHOO0 YUacTHs B MEPONIPHATHAX, COOTBETCTBYIOIIMX YCTABHBIM LIENIAM U
3a7a4aM yupexKIeHHs.

1.4. OcHOBHBIMHM 33/1a4aMH CITy>KeOHBIX KOMaHIUPOBOK SBJIAIOTCA:

. pelleHHe KOHKPETHBIX 3a/1ay IIPOM3BO/ICTBEHHO-X03SHCTBEHHON, (PUHAHCOBOW H MHO#H
NEATENBHOCTH YUPEKIeHHS;

@ OKa3aHHe OPraHU3alHOHHO-METOAWYECKON U MPAKTHYECKOH MOMOIIH B OPraHH3alHH
o6pazoBaTenbHOro npolecea;

. npoBeieHHe KOHepeHIHH, COBEIaHUH, CEMUHAPOB H HHBIX MEPOTIPHATHIA,
HETOCPE/ICTBEHHOE YUaCTHE B HHUX;

D usydenue, 06o6IIeHHe U PaCTIPOCTpaHeH e OITbITA, HOBBIX (JOpM ¥ METO/I0B PaGoTHL.

1.5. He asnsroTes cay:xeOHBIMUH KOMaHIHPOBKAMHU:

. ciy:KeGHbIE MOE3AKH COTPYAHHKOB, JOJLKHOCTHBIE 00A3aHHOCTH KOTOPBIX MPeANoaraor
pasbe3Hol XapakTep paboThl, eCiy HHOE He MPEIyCMOTPEHO JTOKATEHEIMH HIIH HOPMaTHBHBEIMH
NpaBOBBIMH aKTaMH,

° NOE3[KK B MECTHOCTb, OTKY/Ia COTPYIHHK IO YCIOBHAM TPAHCIOPTHOrO COOOIIeHH U
xapakTepy paboTsl HMeeT BO3MOKHOCTE €KE/IHEBHO BO3BPAIlaThCsA K MECTOKHTENLCTBY. Borpoc o
ueﬂecoo6pasﬂocm H H&DGXDJ.IHMOCTH C€HKEIHEBHOTO BO3BpPALICHHUA COTPYAHHKA H3 MeCTa
CJI}'}KBGHQF{ KOMaHIHPOBKH K MECTOXHTC/IBCTBY B KaKJOM KOHKPETHOM ClIydac OnpeneaiacT
PYKOBOJHTEE CTPYKTYPHOI'O MOAPa3aC/ICHHA, GC}’UJ,ECTBI-‘IBIHHﬁ KOMaHIHpOBaHHE COTPYAHHKA,

o BBIE3/IBI 110 JIMYHBIM BorpocaM (6e3 NpoH3BOACTBEHHOH HEOOXOAHMOCTH,
COOTBETCTBYHOLIEIO JOTOBEOpAa HIIH BBI3OBa npur‘namammeﬁ CTOpOHI:I).

1.6. Cny>xebHble KOMaHAHPOBKY MOAPA3ENIAIOTCA Ha:

L] IIaHOBBIE, KOTOPBIE OCYHIECTRIAKOTCA B COOTBETCTBHH C YTBEPMKIEHHBIMH B
YCTaHOBJIICHHOM ITOpAIKE IUTaHAMH W COOTBETCTBYIOLIIUMH CMETaMHU;
L BHEIUIAHOBLIE — [IJI PEIIEHHA BHE3AMHO BO3ZHHKIIHX HPGSJI&M, 'I'[ZJEG)’IOI.U,HX

HEMEUIEHHOT0 pacCMOTPEHHUS, THO0 B HHBIX CITydasX, MPeayCMOTPeTh KOTOphIe 3a0/1aroBpeMeHHO
HE NPEACTABAETCA BO3SMOKHBIM.



1.7. KoManupoBsaHHe PyKOBOAHTENEH OT/AEI0B (HanpaB/IeH i, 10/1pas/ieNieHnH) 10mycKaeTCs
TOJBKO B CIy4asX, €CJI 3TO He BBI30BET HAPYIIECHNH B HOPMAIBHOM PEKHME BEACHAA
[TPOM3BOJICTBEHHOrO TIpoLIECCa.

B ciyuae KOMaHIHPOBAHHA PYKOBOALIEr0 COCTaBa AMPEKTOP Ha3HA4aeT JIULIO, BPEMEHHO
UcrnonHAroee 0043aHHOCTH YOBIBIIEr0 COTPY/AHHKA, C BO3JIOJKEHHEM HA HEro Ha MEPHON
KOMAHIHPOBKH BCEX JO/DKHOCTHBIX 00A3aHHOCTEH U NPaB KOMaHAMPOBAHHOTO COTPYAHHKA,
BKJTIOUAS 1PaBa, MPeoCTaB/IeHHbIe KOMaHAHPOBAHHOMY COTPY/IHUKY Ha OCHOBAHMH IOBEPEHHOCTH.

1.8. anpeimaeTcs Harpas/ieHue B C1ykeGHbIe KOMAHANPOBKH OepeMEeHHEIX JKEHIIUH.

1.9. Hanpasenwe B ciny:xe0Hble KOMAHIMPOBKHU JKEHIIHH, MMEIOLIHX IeTeH B BO3pACTe 10 TpexX
JIeT, JOIyCKaeTes TOIBKO ¢ HX MHChMEHHOTO COTJIaCHs IIPH YCJIOBHH, YTO 9TO HE 3alPEIICHO UM B
COOTBETCTBHM ¢ MEIUIIMHCKUM 3aKiFoueHHeM. [IpH 5TOM >KeHIIMHBI, MMEIOLIHEe IEeTEH B BO3pacTe
10 TPeX JIeT, AOJKHBI GBITh 03HAKOMJICHE! B TACBMEHHOM GopMe CO CBOMM MPAaBOM OTKA3aThCH OT
HalpaBJIeHHA B CITy)KeOHYI0 KOMaH/IHPOBKY.

1.10. B ciyskebHble KOMAHAMPOBKH TOJIBKO ¢ TACHMEHHOIO COTTIACHA JOITYCKAETCA HANPaBJIATh:

. Matepeit 1 OTLOB, BocTHTEBarolmX Ge3 cynpyra (Cymnpyr#) Aetel B BO3pacTe 0 MATH
TIET;

. COTPYAHHUKOB, HMEIOIIUX JIETEH-HHBATHIOB;

. COTPYIHHKOB, OCYLLECTBISIOMMX YXO/ 3a GONBHBIMH WIEHAMU UX CEMEH B COOTBETCTBHH

€ MEIULMHCKHM 3aK/I0UEHHEM.
TIpH 5TOM TaKue COTPYIHUKM JIO/UKHBI GBIT 03HAKOMIIEHB! B ITHCHMEHHOH (hOPME CO CBOMM IIPaBOM
OTKa3aThCA OT HATPABIEHHS B CITYKeOHYI0 KOMaHIHPOBKY.

1.11. He nommyckaeTcs HalpaB/IeHHE B KOMaHAMPOBKY H BblJja4a aBaHca COTPYIHHKAM, HE
OTYHTABIIMMES 00 M3PAcXOI0BAHHBIX CPEICTBAX B MPebIAyIIeH KOMaHIHPOBKE.

2. Cpok H pesxHM KOMaHIHPOBKH

2.1. Cpok KOMaHIMpPOBKY cOTpyAHHKa (Kak rmo Poccun, Tak U 3a pyGex) onpezienseT TUPeKTop ¢
ydeToM 06beMa, CIOKHOCTH H APYTHX 0cobeHHOCTEH Iy KeOHOro MopyueHHUA.

2.2. @axTnyeckuil cpok MpeGbIBaHAA COTPYAHHKA B MECTE KOMaHIUPOBAHKA ONPEJEeNIeTCs 110
MPOE3THBIM AOKYMEHTaM, NPe/ICTaBIAEeMbIM PaGOTHMKOM M0 BO3BPALLICHHH K3 cimyxebHoM
KOMAHJIMPOBKH. B ciTydae npoessa paboTHHKA K MECTY KOMaHIMPOBAHKSA WIIH 0GPaTHO K MECTY
paGOThl Ha IWYHOM TpaHenopTe (GaKTHYeCKuit CPoK MpebbiBaHMsA B MECTe KOMaHIMPOBAHHA
yKa3bIBAETCS B CITY:KeOHO#H 3aIHCKe.

Cryxe6Hy1o 3anicKy pabOTHHK 110 BO3BPALEHHH U3 KOMaH/HPOBKH [PE/ICTABIIAET paboroaTtemo
OJTHOBPEMEHHO C ONPABATEIIbHBIMA JOKYMEHTAMH, TIOATBEPKIAIOIIMMH HCTIONB30BAHNE JIHTHOTO
TpaHcropTa (IyTeBOH JIMCT, CYeTa, KBHTAHIIHH, KACCOBBIE YEKH H T. 1.).

JTHeM BBIE3/a COTPY/IHHKA B KOMAHIHPOBKY CYMTAETCA ACHb OTNPaB/ICHH)A [I0€3/1a, CaMOJIeTa,
aBTOGYCA T JPYTOrO TPAHCIIOPTHOTO CPEJICTBA, a IHEM MPHOBITHS H3 KOMAHAMPOBKH — ACHb
npHOEITHS TPAHCTIOPTHOTO CPEJICTRA.

[Ipu OTMpaBIEHHH TPAHCIIOPTHOIO CPEICTBA A0 24 YacOB BKIIOYHTEIILHO AHEM BBIOBITHA B
KOMaHIMPOBKY CUMTAIOTCA TEKYIIHE CYTKH, a ¢ 00 4acoB U I03Ke — C/ICAYIOLINE CyTKH.

B cilyuae ecili CTAHIMA, IPACTAHB HIIA a9POTIOPT HAXOMATCS 32 YEPTOH HACEICHHOIO IYHKTa,
YUHMTBIBA€TCS BpeMs, HeOOXOIMMOE 1A IPOe3ia [0 CTAHLHH, PHCTAHH KITH a3poriopTa.
AHATOTHYHO OMpe/eNseTcs IeHb npres/ia paGOTHHKA B MECTO TIOCTOSHHOH paGoThI.

JleHs BBIE3/1a B CIIyyeGHYI0 KOMAHAMPOBKY (IeHb MpPHE3/aa H3 ClTyskeGHOH KOMaHAHPOBKH)
OIIpe/IeNseTCs 0 PErHOHATBHOMY BPEMEHH OTMpaBieHHA (MPHOBITHS) TPAHCIIOPTHOTO CPEACTBA B
COOTBETCTBHH C PAacIACAHAEM JBMKEHHA. B ciyuae oTnpasieHus (pUGbITHS) TPAHCIOPTHOTO
CpeZICTBA BO BPEMs, OTIIMYHOE OT paciucaHis, (pakTHICCKOS BPEMs OTIIPAB/ICHHA (mpubeiTs)
TOATBEPIKIAETCA COOTBETCTBYIOIIMMHE CIIPaBKaMU MITH 3aBEPEHHBIMH OTMETKAMK Ha MPOC3AHEIX
funerax.



2.3. Ha cotpynHuKa, HAXOAAIErOCsk B KOMaHIHPOBKE, PacIPOCTPAHAETCS PeskuM paboyero
BPEMEHH, U TPaBHIIA PAcIOpsAKa OPraHU3alliy, Ky/la OH KOMaHIHpoBaH. BMecTo IHeH OTabIXa, HE
WCIIOB30BAHHBIX 32 BPeMsl KOMaHIUPOBKH, APYTHE IHH OT/IBIXa MOCIIE BO3BPALIECHUA U3
KOMaHIUPOBKH He MpeiocTaBigioTes. HeKkIoyeHne coCTaBIsSIOT ClTyuan, KOrJa MEPOTIPHATHS, Ha
KOTOpBIE COTPYAHHK KOMaHAMPOBaH, MPOXOIWIH B BEIXOIHBIE THHA THO0 HHEIE THH OTABIXA,
YCTaHOBJIEHHbIE B COOTBETCTBHHM € 3aKOHOaTeNbCTBOM M IIpaBHiIaMu TPYI0BOrO paclopsaKa.

B ciryuasx, KOria COTpyQHHK CTIELMaTbHO KOMaHIMPOBAH IS paboTh! B BBIXO/IHBIE HIIH
npa3JiHUYHEIe H Hepabouue HH, KOMIMEeHcalHs 3a paboTy B 9TH IHH BhIILIAYHBAETCS B
COOTBETCTBHH C JAEHCTBYIOIIHM 3aKOHOAATeNECTBOM. Eciu coTpyaHuk oTORIBAGT B KOMaHIHPOBKY
1160 npubEIBAET W3 KOMAHAWPOBKH B BBIXOJHOM JIeHb, My TOC/ie BO3BpalleH s U3 KOMAaHIHPOBKH
NIPEeOCTARNACTCA APYTOH AEHb OT/BIXA.

2.4. B ciy4ae HEBO3MOKHOCTH BO3BpALLEHNAS] COTPYAHUKA H3 KOMaHIMPOBKH B YCTAHORJIEHHBIE
CPOKH BCJICICTBHE HerBO,ILOﬂHMOﬁ CHJIBI HJTH HHBIX HE 3aBHCAIIHX OT HETO obcToATENBCTR
KOMaHHPOBKA MOKET OBITE MPOJUIEHA.

@DakT HAHYKA JAHHBIX 06CTOATENBCTB A0JKeH ObITh MOATBEP/KIEH POBEACHHOMN CITy keOHOM
nposepmﬁ, no pe3ynbTaTaM I(CITOpOf:I B YCTAHOBJICHHOM TIOPAAKE BEIHOCHTCA COOTBETCTBYHOLIEE
3aKIIO4YeHHe.

3a BpeMs 3aAEpIKKH B IyTH 0€3 YBKHTE/IBHBIX NPHYHH COTPYIHHKY HE BBIILJIAYHBAETCA 3apILiara,
HE BO3MELLAIOTCA CYTOUHBIE PACXOIbI, PACXO/IbI HA HAEM JKMIIOrO IIOMEIIEHHA | APYTHE PACXO/BL.

2.5. B ciayuae HacTyIUIeHHs B [IEPHOJ] KOMaHAHPOBKH BPEMEHHON HETPYA0CIOCOOHOCTH COTPYAHHK
00sA3aH He3aMEeUIHTENBHO YBEIOMHUTE 00 aToM paboToparess.

2.6. SIpka coTpyaHuka Ha paboTy B IeHb BbIe3Jja B KOMAHIHPOBKY WIH B JIeHb NPHE3/1a U3
KOMaHIUPOBKH PELIAETCS I10 AOTOBOPEHHOCTH € JHPEKTOPOM YHPEH/ISHH,

3. IMopsinok odopmiieHnst carykeOHBIX KOMAHAHPOBOK
3.1. Opopmnenue cryocetnvix komanoupoeok no Poccuu u 6 cmpaner CHI,

3.1.1. InanupoBaHHe KOMaHIHPOBOK OCYIIECTBIIAETCA HA OCHOBAHUH KOMIUIEKCHOTO TJIaHa
KOMaH/IMPOBOK Ha roJl, YTBePKIEHHOTO TUPEKTOPOM 10 COTIaCOBAHMIO C TIIaBHBIM OyXrajiTepoM.
KonTpons 3a 3)(heKTHBHOCTBIO MCTIONB30BAHUA KOMAHTHPOBOYHBIX PACXO0B BO3NaraeTcs Ha
Oyxrantepuio.

3.1.2. BHemaHOBbIE KOMaHAHPOBKH COTPYIHHKOB OCYILECTBIIAIOTCA N0 PELICHHIO JIMPEKTOpa Ha
OCHOBaHWH CITyKeOHOH 3aIMCKHA PYKOBOAMTENA CTPYKTYPHOI'O MO/Apas/ie/ieH!s, HHHIIMHPOBABLIEro
BBIE3[I, TPH HAJIMYHH (DHHAHCOBBIX CPEJICTB HA KOMaHIHPOBOYHbIE PACXOIbI (3a CUEeT CPEJICTB OT
IUIaTHOM JesTeIbHOCTH).

3.1.3 OcHoBaHueM [ KOMaHAUPOBAHHA COTPYAHUKOB cuuTaeTcs cimys;kebHoe 3ananue (d. T-10a)
PYKOBOIMTENS CTPYKTYPHOrO nofipaszeneHus (YIOIHOMOYSHHOTO JOKHOCTHOTO JTHLIA)
COTPYIHHUKY.

3.1.4. Tlocne nomyyenus ciy;xebHOro 3agaHus KOMaHIHPYEeMEBIH COTPYIHHK COCTaBNIACT CMETY
KOMaHIHUPOBOYHBIX PACXOJIOB (TPeIBapUTEIIEHBINA PACUET) M COTIIACOBEIBAET ee B OyXTranTepuH.

3.1.5. Ilocne cornacoeaHus CMeThl KOMaHIHUPOBOYHBIX PACXOJ0B KOMAHAMPYEMEIH COTPYAHMK
nepemaeT cuy;xeGHOe 3aaH|ue U CMETY B KaJpoBYyI0 cIyx0y (He Mo3/IHee NATH JHEH 10 Hadana
KOMaHJIHPOBKH) [UIA COCTAB/IEHHA NpHKa3a Ha KOMaHIHPOBKY.

Ha ocHoBanuu nomy4eHHOTro cy:keOHOT0 3aIaHus Kanposas cimy:x06a rotoeut npukas (¢. T-9) o
HaIpaBIeHHH COTPYHHKA B KOMaHIMPOBKY MJIH MTPHKa3 (pacropsskeHHe) O HarlpaBJICHHH
COTPYIHHKOB B KoMaHaHpoBKy (¢. T-9a).

KoMasaupoBouHbIe JOKYMEHTHI, CiTy)keGHOe 3alaHie MOAMMCBIBAOTCA TUPEKTOPOM.

Kanpopas coy:x6a 3HAKOMHT KOMaHHPYEMOT'0 COTPYIHHKA C IPHKA30M M BBIIAeT eMy ciry:keOHOoe
3aaHue.



OnHOHEBHAs KOMaHAHPOBKA OhopMITAETCS MPHKA30M AHPEKTOpA.

3.1.6. He nozanee 4em 3a Tpu pabodux AHA 10 Hayajla KOMaHIMPOBKH KOITHA MPHKa3a 0
KOMaHIUPOBKE M cMeTa KOMaHMPOBOUHBIX PacX0fI0B HAMPABIAIOTCA B OyXraaTepHIo Ul 3aKa3a
nexer (mepeBoja ieHer Ha 6aHKOBCKYIO KapTy KOMaHIHPOBAHHOMY COTPYIHHKY).

3.1.7. ®akr BEIGKITHA COTPYHHKA B KOMAHAHPOBKY (ukcupyercs B XypHaie yyeta pabOTHHUKOB,
BBIOBIBAIOIIHX B CITyKeOHbIe KOMaHIHPOBKH.

3.1.8. B HCKIMIOYHTENBHBIX CITy4asnX, CBA3aHHBIX C OCYIIECTBIEHHEM BHEIIIAHOBLIX BBIE3/I0B, KOrza
npoH3BecTH 0 OpMieHHE ciykeOHOH KOMaHIHPOBKH He TIPe/ICTARIIeTC] BO3MOKHBIM,
Joryckaercs Bele3/ 6e3 u3naHus npHKasa o komanauposke. ITocnemyiomee u3iaHye NpUKasa o
KOMaHIUPOBaHHH COTPYAHHKA OCYIIECTBIISETCSA B TeUeHHE CIeAyoulero paboyero JHs.

3.3. Brigaua JeHeKHBIX CpeJCTB HA KOMAHAHPOBOYHBIE PACXO/bI

3.3.1. ®uHaHCHpOBaHHE KOMaHIUPOBOUHBIX PACXO/J0B NPOM3BOJMTCA B COOTBETCTBHH C
Npe/iBapHTEIBHO YTBEP/KIEHHBIM rpaMKOM KOMaHIHPOBOK 3a CHET:

- cybcuinii Ha BEIMONHEHHE OCYJAPCTBEHHOIO 3a/1aHuA;

- CPEMICTB OT TUIATHBIX YCITYT.

BuennaHoBble KOMaHJHPOBKH OCYIIECTBISIOTCS 32 CUET CPE/ICTE OT MAAaTHBIX YCIIYT.

3.3.2. Beigaua KOMaHIHPYEMBIM COTPYIHHKAM JIEHEKHBIX CPEICTE HA KOMaHIHPOBOYHEIE PACXOIBI
OCYIIECTRJIAETCA Ha OCHOBAHHH 3a5BJICHHS COTPYIHHKE, CMETHI (TIpeABapHTeIEHOIO pacyeTa)
KOMaHJHPOBOYHBIX PACXOJ0B U KOTIHH CiTy:ke0HOro 3aJJaHus 1 NPHKa3a 0 HalpaBIeHUH
COTPYJAHHKA B KOMaHIHPOBKY.

3.3.3. Beigaua JeHe:KHBIX CPEICTB Ha KOMaHIMPOBOYHBIE PACXO/IBI IPOU3BOAHTCA ITyTEM BBLAAYH
HaJTMYHBIMH U3 Kaccel Oyxrantepun 1100 Ha 0aHKOBCKYIO KapTOUKY COTPYAHHKA.

3.3.4. Eciv i1 OKOHYATEIBHOrO pacueTa 3a KOMaHIUPOBKY He0OXO[HMO BhIIUIATHTE
JIOTIONIHHTE/BHBIE CPEICTBA HIIH COTPYIHHKOM HE TTOTyqeHBl aBAaHCOBBIE CPEACTBA Ha
KOMaHIUPOBKY, HX BBITUIATA COTPYIHHKY OCYLIECTBIsETCA B PyOIIsaX 10 o HIHATEHOMY
obmeHHOMY Kypey Banka Poccu K HHOCTpaHHBIM BAJIFOTaM CTPaH NpeObIBaHHA, YCTAHOBICHHOMY
Ha JIEHb YTBEPIKICHHS aBaHCOBOIO OTHYETA.

3.3.5. lpoe3aHele JOKYMEHTHI MPHOOPETAIOTCA KOMaHAWPOBAHHEIM COTPYAHHKOM CaMOCTOATENBHO
TOIBKO MOCIIE MOMYYEHNS AEHEKHBIX CPe/ICTB Ha KOMaHIHPOBOYHEIE PaCcXOIbL.

4. TapanTHH H KOMOEHCAUHH NPH HANPAB/IEHWH COTPYAHHKOB B ciIyxke0HbIe KOMAHIHPOBKH
4.1. 3a KOMaHIWPOBaHHBIM COTPYAHHKOM COXpPaHAETCA MECTO paboThl (HOKHOCTE) M CPeIHHI
3apab0TOK 3a BpeMs KOMaHIMPOBKH, B TOM YHCIIE W 32 Bpems NMpeObIBaHMS B Iy TH.

CpenHuii 3apaboTok 3a BpeMs peObIBaHMA COTPYHAKA B KOMaHIHPOBKE COXPAHASTCA Ha BCE

pabodue IHU HefleNu Mo rpad KKy, YCTAHOBJIEHHOMY TI0 MECTY TIOCTOSHHO# paboThl.

4.2. KoMaHIHpOBAHHOMY COTPYAHHKY YUpexaeHHe 0613aH0 BO3MECTHTh:

D PAcXOJIbl HA MPOE3I;
8 PACXOJIEI 110 HAaMMYy KHIIOTO MOMEIIEHHU;

D NOMOJIHATE/IbHBIE PACXOBI, CBA3AHHBIE C TTPOYKHBAHHEM BHE MTOCTOAHHOTO
MECTOIKHTENBECTBA (CYTO4HEIC);

» OpYrye pacxofpl, IPOU3BEICHHBIC C pa3pelleHHA HIH BeIoMa aIMHHHCTPALMH.

4.3. Pacxompl Ha Npoes ] yupexaeHHe BO3MEeLIaeT COTPYIHHKY:
g IO MecTa KOMaHIMPOBKH U 00paTHO;



. 3 O/IHOTO HACEIEHHOTO yHKTA B APYTo# (€C/IH COTPYIHIK KOMaHIUPOBAH B HECKOIBKO
OpraHW3alMi, pacroNOKEHHBIX B PA3HBIX HACEIEHHBIX TYHKTAX).
B cocrap 3THX pacxomoB BXOIAT:

. CTOMMOCTB I1PO€3AHOr0 OMiIeTa Ha TPaHCTOPT OOMIETo NONB30BAHUS (CAMONIET, TIOE3/ |
T. 1.);

. CTOMMOCTB YCIIYT 110 OQOPMIICHHUIO NPOe3IHEIX GHIIETOB;

. pacxo/ibl Ha OTUIaTY MOCTENEHBIX TPHHAIIEKHOCTEH B Noe3Iax;

. CTOMMOCTS IPOE3/1a 10 MecTa (BOK3aJl, IPHCTaHb, a3POTIOPT) OTIIPAB/ICHHS B

Koma&nnponxy (OT MECTa BO3BpallleHHA U3 KDME!.H,HI—IPOBKH), €CJIH OHO PAacIloNIOKEHO BHE
HACEJIEHHOTO ITYHKTA, [J1e COTPYIHHK paboTaer.

Pacxozel Ha nproGpeTeHHe MPoe3IHOTO IOKYMEHTA Ha BCe BHJIbl TPAHCTIOPTA NMPH CIIEIOBAHHMH K
MECTY KOMaHAMPOBaHHA H 06PAaTHO K MECTY TOCTOSHHOM paBoThl BOMEIAIOTCA B COOTBETCTBHH C
MNpeacTaBieHHBIMH JAOKYMEHTaMH.

4.4. Pacxoziel Ha 1poe3s no Poccuu KOMIIEHCHPYIOTCS B COOTBETCTBHH ¢ MOIIYHKTOM «BY» MyHKTA |
nocraHoBneHus [Ipasurenscrea ot 02.10.2002 Ne 729.

Boameenne pacxo/10B Ha NPoe31, MPEBLIMIAIONINX Pa3Mep, YCTAHOBICHHBIH JAHHEIM ITyHKTOM,
MPOM3BOANTCS TI0 (PAKTHYECKHUM PacXoJiaM 3a CHET CPEZICTB OT OKA3aHMUA IUIATHBIX YCIIYT C
paspeleH A PYKOBOIUTEIs YUPEKAEHHS U TI0 COIVIaCOBAHMIO C INIABHEIM OyXranrepoM.

4.5. Eciu 1o MecTa KOMaHAMPOBKH MOKHO N06paThCs pasHbIMH BUAAMH TPAHCIIOPTA, PYKOBOJCTBO
Y4pexkIeHH BIIpaBe 110 CBOeMY BEIGOPY OMIATHTE COTPYAHMKY OHH U3 HHX.

4.6. Pacxozibl Ha mpHOGpeTeHHe POE3/IHOTO JIOKYMEHTA Ha BCE BHJIbl TPAHCTIOPTA MPH CIISI0BAHHH
K MECTy KOMaHJUPOBaHHs U 06paTHO K MECTY NOCTOAHHON paGoThl BO3MELIAIOTCA B COOTBETCTBHH
C MPe/ICTAaBIEHHBIMHU JOKYMEHTAMH.

4.7. Tlpn xomaHaupoBKax 1o Poccru pasMep CyTOYHEIX COCTABIIAET:

100 pyb. 3a Kas1bli IeHb HAXOXAEHNA B KOMAHIHPOBKE;
B ciryuae Gonesnu coTpyanmka Bo BpeMs HaX0KACHHS B KOMAHAMPOBKE MY Ha OBIIHX OCHOBAHUAX
BLIMUTAYHMBAIOTCS CYyTOYHBIE B TEYCHHE BCErO BPEMEHH, ITOKA OH HE HMEET BO3MOMKHOCTH 10
COCTOAHMIO 3/I0POBBA MPHCTYIHTE K BBIIIOJIHEHHIO BO3/IOJKEHHOTO Ha HEro ciTyeGHOro nopyyeHuns
WIH BEPHYTBCA K IIOCTOAHHOMY MECTY paboThl, HO He CBBIIIE ABYX MECALIEB.
Beiriara cyTOUHBIX IPOM3BOMTCS TaKKe, eCIH 3a00JIeBIIMI HAXOMIICA Ha JICUCHHH B
CTAalOHAPHOM JIe4eOHOM yupesi/IeHHH, Ha OCHOBAHHH NPHKA3a 0 MPOUIEHHH CPOKa KOMAHIHPOBKH
B YCTaHOBJIEHHOM IOPAIKE,

4.8. Tlpn xomaHaupoBkax 1o Poccun pacXo/isl Ha HaeM JKHIIbsi BO BpEMsi KOMAHAMPOBKH (IIpH
HaJIMYHH NOATBEPAKNAIOLINX JOKYMEHTOB) B paMKax BBINIOJIHEHHSA IOCc3a/laHus (3a CHET CPefCTB
cybeuanit) He MoryT npeBbiwarh 550 py6. B cyTKH.

Ilpu HanpaB/eHUH COTPY/IHHAKA B KOMAHIHPOBKY 3a IPaHMIly Pa3Mep BO3MEIIEHHs PACXOIOB Ha
HAeM JKHJIbA 3aBHCHT OT CTpaHbl noesku. [Ipy ero onpeaeneHH: pyKoBOACTBYIOTCA IIPHKA30M
Mutduna ot 02.08.2004 No 641, BosMmelneHre pacXo/10B Ha HAEM *MJThs BO BPeMs KOMAHIHPOBKH,
MPEBBILIAIOIIHNX Pa3Mep, YCTAHOBJICHHBIH JaHHBIM ITyHKTOM, TPOH3BOIKMTCA 110 (haKTHUECKUM
pacxofiaM 3a CHET CPE/ICTB OT OKa3aHMs IVIaTHBIX YCIYT ¢ Pa3pelleHHA DYKOBOMAMTENS YUPEKICHHUS
(0hOpMICHHOTO COOTBETCTBYIOUIMM NPHKA30M) H 110 COIVIACOBAHMIO C MIIABHBIM GyXraiTepoM.

4.10. Pacxozpl, cBA3aHHEIE C KOMAHIHPOBKOMH, HO He TMOATBEPIKAEHHBIE COOTBETCTBYIOLUMH
JIOKYMEHTaMH, COTPYIHHKY HE BO3MELIAIOTCS MM BO3MEIIAIOTCA B MHHHMAJILHOM pasMepe.
Pacxopp! B CBA3H ¢ BO3BpallleHHeM KOMaHIMPOBAHHBIM COTPYJHHKOM GHIIETa Ha TI0€3]1, CAMOTIET
HIIH IPYTO€ TPAHCIIOPTHOE CPEe/ICTBO MOTYT OBITh BO3MELIEHEI C Pa3pPELICHHs AUPEKTOPA TOMBKO 110
YBKHTE/IBHBIM MPHYHHAM (pelueHne 00 OTMEHE KOMAaHAMPOBKH, OTO3BaHHE M3 KOMaHIHPOBKH,
Goe3HB) NpH HATHYKK IOKYMEHTA, OATBEPIK/IAIOIIEro TAKHE PACXOIHL.

Bo3smemenne pacxosioB Ha nepeBosky Garaska BeCOM CBbILIIE yYCTAHOBJICHHBIX TPAHCIIOPTHBIMH
NPEANPHATHAMH TPENeIbHBIX HOPM HE IPOU3BOIHTCA.

Bosmeruenue pacxos1oB Ha ciyskeGHbIe Tele(hOHHBIE IePeroBOPhI TIPOBOIUTCS B Pa3Mepax,
COTIACOBAHHBIX C JIHLIOM, MIPHHABINHMM PEIIeHHEe 0 KOMaHIMPOBAHUM COTPY/IHHKA.



4.11. CoTpyAHHKY, HalpaBlIeHHOMY B OJHOAHEBHYIO KOMaHHPOBKY, COIIacHO cTaThaM 167, 168
Tpynoeoro xonekca P®, ornaynBaioTes:

— cpenHuit 3apaboTok 3a IeHb KOMaHIHPOBKH;

— pacxofsl Ha MPoes T,

— HHBIE PacXojIbl, POH3BE/IEHHBIE COTPYIHHKOM C Pa3pellieHns PYKOBOIMTEA YUPeKIeHHUS.
Cyrounsle (Han0aBky B3aMEH CyTOUHBIX) IPH OJHOHEBHOH KOMAHIUPOBKE HE BHITMIAYHBAIOTCS.

5. Ilopsitok 0T9eTA COTPYAHHKA O CIyKeGHON KOMAHIHPOBKE

5.1. B Tedenne Tpex paGounx aHel o MHA BO3BPALIEHHS H3 CITykeGHON KOMAHIMPOBKH COTPYIHHK
00s3aTeIbHO 100 OPMIIAET TOKYMEHTBI, KOTOPhIe OBLITH COCTABIIEHBI MEPE OTHE3IOM, U 3aMOJTHAET
aBaHcoBbId oTueT (. 0504505) 06 u3pacxonOBaHHBIX MM cyMMax. B ciysxeGHOM 3anaHuu

(¢. T-10a) corpynnuk 3anonuset rpady 12 «KpaTkuii 0T4eT O BEIMONHEHHH 3a1aHHA», DTOT OTYET
COTJIaCOBBIBAETCA C PYKOBOAUTENEM CTPYKTYPHOTO MOAPa3Ae/ICHHU.

ABaHCOBEIH OTYET COTPYHHMK NpeocTaBnseT B Oyxranreputo. OHOBPEMEHHO ¢ aBAHCOBBIM
OTHETOM COTPYAHMK Tepe/iacT B GyXraiTepuio 10KYMEHTBI, KOTOPbIE MOATBEPIKIAIOT €r0 PACXOJIbI
H TIPOH3BO/ICTBEHHEIH XapakTep KOMaHIHPOBKH:

. ciayxeGHOe 3ajaHue ¢ KPaTKAM OTYETOM O BbINOMHEHHH;

. NPOE3IHbIE OMIETHI;

. cueTa 3a NpoXUBaHHUE;

. yexku KKT;

. TOBApHEIE YEKH;

. KBHTaHIIHH 9/1eKTPOHHBIX TEPMHHAJIOB (CITHTIBI);

. KCEpOKOTIHH 3arpaHIacrnopTa ¢ OTMETKAMH O TiepecedeHHH rpaHuLbl (Ipu
3arpaHKOMaHIHPOBKaX);

. JOKYMEHTBL, [IOATBEPIKAIOLIHE CTOUMOCTE CITyKeOHBIX Tese)OHHBIX EPEroBOPOB, H
T.1.

5.2. OcTaToK NEHEKHBIX CPE/ICTB, NPEBBIIAIONINIA CYMMY, HCIIONB30BAHHYIO COMTIACHO ABAHCOBOMY
OTYeTY, MOJJIEKHUT BO3BPALIEHHIO COTPYIHMKOM B Kaccy He mo3aHee Tpex pabounx axel mocne
BO3BPAILCHUA U3 KOMaHIHPOBKH,

B cnyuae neBo3Bpamienus cOTPY/JHHKOM OCTATKA CPECTB B ONpPee/IeHHBIH CPOK
COOTBETCTBYIOLIAA CyMMa BO3MEIIAETCS B MOPAJKE, YCTAHOBICHHOM TPYAOBBIM H IPAYKIAHCKO-
IIpoLeCCyalbHBIM 3aKOHOAATENBCTBOM.

5.3. He no3nnee Tpex paboumx aHeil co AHA BO3BPALIEHHA U3 CITY/KeGHOH KOMAHIMPOBKH
COTPYAHHK I'OTOBHT H TIPECTAB/AET PYKOBOAHTEMO CTPYKTYPHOTO TIOAPa3/IeIeHHs TIOJIHBIH OTYeT
0 NpozeaHHoi uM pabore MMG0 y4aCTHH B MEPOTIPHATHH, HA KOTOPOE OH GBLT KOMaHMPOBAH.
Corpyanukom, KOMaHIHPOBAHHBIM UL BBINOJIHEHHSA ONPEAENCHHBIX 3a/1a4, K OTYETY O
KOMaHIMPOBKE [PHJIAraloTcA OPUTrHHAIBI TH00 KCePOKOIHH AOKYMEHTOB, TOTYYeHHBIX WM HMITH
MOATHUCAHHBIX M BPYUEHHbIX HM OT HMEHH YUPEKACHHS.

CoTpynHrkoM, KOMaHIHPOBAHHbIM A7 Y4ACTHA B KAKOM-THO0 MEPOTIPHATHH, K OTHETY O
KOMaHIMPOBKE MPHIAraloTCs MOyYeHHBIE HM, KaK y4aCTHHKOM MEPOIPHATHS, MATEPHAJIbI.

6. O13BIB COTPYIHHKA H3 KOMaHIHPOBKH HJIH 0TME€HA KOMaHIHPOBKH OCYLIECTB/IHETCH B
CJIeAYILIeM NopaaKke

6.1. PykoBoauTens cTpyKTypHOrO NOJpas/eNeHns FOTOBHT CIIy KeOHYIO 3aIIMCKy HA MM JMPEKTOpa
YYPEKAEHHA ¢ OOBACHEHHEM MPHYHH O HEBO3MOKHOCTH HANPABIICHHS COTPYIHHKA B
KOMaHJIHPOBKY HJIH OT3bIBA COTPYHHKA H3 KOMAHIHPOBKH 10 HCTEUCHHA €€ CPOKA.

[locne perenus TMpeKTOpa rOTOBUTCA MpHKa3 06 OTMeHe KOMAHIMPOBKH HITH OT3bIBE M3
KOMaH/IHPOBKH.

Bosmermenue pacxooB 0TO3BAHHOMY W3 KOMAHMPOBKH COTPYIHHKY NPOM3BOJHTCSA HAa OCHOBAHHH
aBaHCOBOrO OTYETa M IPUIOKEHHBIX K HEMY [JOKYMEHTOR.

6.2. Komanauposka Mo:xeT ObITh IIpeKpallieHa JOCPOYHO 110 PEIIEHHIO JUPEKTOpa B CITyYasx:



. BBINOJTHEHHS CJTy»ke0HOr0 3aJaHUA B IIOJTHOM 00beMe;

e G0s1e3HHM KOMAaHUPOBAHHOTO, HATTMYHS HPE3BbIMalHBIX CEMEHHBIX H HHBIX
0BCTOATENBCTB M WHBIX 00CTOATENBCTB, TPeOYIOIINX €ro MPHCYTCTBHA 10 MECTY MOCTOSHHOTO
MIPOJKHBAHAL,

o HayTHuKs clryke0HOoi HeoOX0AUMOCTH;

o HapyIIeHHs COTPYAHAKOM TPYAOBOH JUCLIMILIMHEI B NIEPHOJ HAXOXKICHHA B
KOMAaHJIHPOBKe.

6.3. OTbes B KOMaHIHPOBKY Oe3 Haanexamero ohopMIIEHHs JOKYMEHTOB 10 BHHE COTPYAHHKOB
CYMTAETCS MPOTYJIOM H BleyeT 3a co00i Mephl IUCLIMIUTHHAPHOTO B3BICKAHHS B COOTBETCTBHH C
TpynoBBIM KOAEKCOM.
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[Tpunosxenne Ne 16
K Y4eTHoli MoIuTHKE
JUIS Leneit GyXranTepcKoro y4era.

IMopsiaok npu3HaHHA B HyXraJaTepcKoM ydere H pacKpbITHA B OyXraiaTepckoii
(puHancoBoif) 0TYeTHOCTH COOBITHI IOC/IE 0TYETHOH JaThI

1. B nannbie 6yxXraitepckoro yuera 3a OTYETHBIN ITEPHOJ] BKITIOYAETCS WHPOPMAITHS O
COOBITHAX TOCIIE OTYETHOM aThl — CYIIECTBEHHBIX (haKTax X03sAHCTBEHHOMN KH3HH,
KOTOpBIE TPOU3OILIH B IIEPHOI MEKTY OTYSTHOM AaTOH U AaTON MONIHMCAHUS MITH
npuHsaTHS Oyxrantepckoii (pUHaHCOBOM) OTUYETHOCTH M OKa3aild MM MOTYT 0Ka3aTh
CYIECTBEHHOE BIUsIHNE Ha (HHAHCOBOE COCTOSIHHE, IBH/KEHUE JEeHETr MM pe3yIbTaThl
JeATeIbHOCTH yupexaeHus (aanee — CobpiTus).

dakT X031MCTBEHHOM KM3HHA IIPA3HACTCS CYIICCTBEHHBIM, €CTH 0¢3 3HaHUA 0 HEM
0JIb30BATEH OTYETHOCTH HE MOT'YT JIOCTOBEPHO OILICHUTH (DHHAHCOBOE COCTOSHHE,
JIBHOKEHHE JI€HEKHBIX CPEeJICTB WK Pe3yJIbTaThl JeATeNbHOCTH yupexkaeHus. OneHuBaeT
CYIIECTBEHHOCTh BIMAHUN U KBATH(QUITHPYeT cOOBITHE KaKk COOBITHE IOCNIE OTUETHOMN JIaThI
[JIaBHBIN OyXraaTep Ha OCHOBE CBOETO IPOGheCCHOHAIBHOTO CYKACHH,

2. CoOBITHSIMH [IOCIIE OTYETHOM AaThl MPU3HAIOTCS:

2.1. CobsITHS, KOTOPEIE TTOATBEPKAAIOT CYIIECTBOBABININE HAa OTYETHYIO JaTy
XO34HMCTBEHHBIE YCIOBHUS YUPSIKACHHUS, Y UPSIKACHHE IPUMEHSIET IIepeUeHb TaKHX COOBITHIA,
npuBeaeHnbi B myHkTe 7 CI'C «CoGpITHsA mOCIe OTYETHOH JaThI».

2.2. CoOsITHS, KOTOPEIE YKA3EIBAIOT HA YCIIOBUS X034 CTBEHHOM JAeSTeIbHOCTH, (PaKTs
XO3HCTBEHHOH JKHU3HU HIIH 006CTOSTENBCTBA, BOSHUKINHUE [TOCIE OTYETHOH JaTEI.
VupeskaeHue npuMeHseT IepeueHb TakuX cOORITHH, mpuBeaeHHbIH B myHkte 7 CI'C
«CoOBITHA ITOCIIE OTYETHON JATHIM.

3. CoGrITHE OTpakaeTcs B y4eTe U OTYETHOCTH B CIEAYIOIIEM IOPSIKE:

3.1. CobrITHE, KOTOPOE IOATBEPKAACT XO3AMCTBEHHBIE YCIIOBHS, CYIIECTBOBABIIUE HA
OTYETHYIO JIaTy, OTpakaeTcdA B ydeTe 0THETHOro neproaa. [Ipu srom nenaercs:

. JOTONHATENbHAA OyXranTepekas 3amich, KOTOpas OTPaXkaeT 3TO COOBITHE,

. 160 3aImHCh CII0CO00M «KpacHOE CTOPHO» U (MIIH) HOMONTHUTENbHAS OyXranTepekas
3aIUCh Ha CYMMY, OTPaXXEHHYIO B OyXranTepckoM ydere.

Co6BITHA OTPaXKAIOTCA B perucTpax OyXranrepckKoro y4era B MOCIEAHUH JEHb OTYETHOTO
IIEPHO/IA 10 3aKTIOYHTEIBHBIX ONEPANKi 110 3aKPBITHIO c4eTOB. JlanHbIe OyXraaTepcKoro
ydera OTpakaroTcs B COOTBETCTBYIOMMUX (hopMax OTYETHOCTH ¢ yueToM coObITHH nocne
OTYETHOM JIaTHI.

B pasjgene 5 TeKCTOBO# 4acTH IOSCHUTEIFHOMN 3aIIMCKH pacKphIBaeTcs HHPOpMaIHs 0
CoOBITHY U €T0 OLIEHKE B JCHEIKHOM BBIPaXKEHUH.

3.2. CobrITHE, YKa3bIBalOIIee Ha BO3HUKIIHE IIOCTIE OTUETHOH ATkl X03SHCTBEHHEIE
YCIIOBHSA, OTpaykaeTcs B OYXTaITepCKOM YUeTe TIEpHOIa, CISAYIOMEro 3a OTIETHEIM.
AHanorngaeM 00pa3oM oTpaxkaeTcs COOBITHE, KOTOPOE He OTPaKEHO B yUeTe U
OTYETHOCTH OTYETHOIO TIEPHO/IA H3-3a COOIIOAECHUSA CPOKOB IIPeACTaBICHHA OTYETHOCTH
HJTH M3-3a MO3/IHETO MOCTYIUICHHA NEPBHYHBIX YHUETHBIX JOKYMCHTOB. IIpH 3TOM
unbopMaIHst 0 TakoM COOBITHH 1 ero JeHe)KHas OLeHKa PUBOIATCS B paszene 5
TEKCTOBOM YacTH MOSCHUTENLHOM 3aITHCKH.



TIpunosxenue Ne 17
K Y4eTHOH NMOTHTHKE
Ui Lenei Gyxranrepckoro yuera

IMopsizok opopmiieHHsI JOKYMEHTOB O Bpy4eHHH HEeHHBIX M0JapKOB
(cyBeHHpHOH NPOAYKIHH) H HX y4YeTa

1. Hacrosmmii [lopsnok ycraHaBiuBaeT npaBuia o(opmiaeHHs NOKYMEHTOB O BPYHEHHM LEHHBIX
M01aPKOB (CYBEHHPHOM MPOAYKLHHA), HHBIX MATePHATBHBIX LIEHHOCTEH, IPHODPETAEMBIX JUTA 1APEHHA.

2. Ilennsle mojapku (CyBeHHpHas MPOMYKLHA), HHbIE MaTepHaJbHbIC LUEHHOCTH BPYJarOTCA TIpH
NPOBEIeHMM TOPIKECTBEHHBIX M MPOTOKOJIBHBIX MEPOTIPUATHH H B HHBIX CITyHasX.

3. OcHOBaHHeM IS BPYYEHWs LEHHOTO MOjapKa (CyBeHHpHO#H TMPOMYKLKH), WHBIX MaTepHabHbIX
[[eHHOCTeH SBIISETCS PACTIOPAIUTENBHBINA JOKYMEHT PYKOBOAHTEIA (TIPHKa3, PACTIOPKEHHE H JIP.).

4. MakT nepenaun (BpydeHHs) LEHHEBIX MOJAPKOB (CYBEHMPHOH NPOXYKLMH) MOATBEPAIACTCA aKTOM,
COCTABJICHHBIM 110 opme, npuBeaeHHOMH B [Ipunoxkenns k HacToseMy [Topsaaky.

5. CocTtaBneHHe axkta O BpydeHHM ofecneduBaeT JIHLO, OTBETCTBEHHOE 3a BpYYCHHE TOApKOB
(cyBeHMpHOM MPOIYKIMK), WM JIMLIO, OTBETCTBEHHOE 33 OPraHH3alMiO MPOTOKOJIBHOTO (TOp;KecTBEHHOTO)
MEDOIPHATHS.

6. AKT O BpYYEHHH MOJTHMCHIBAIOT WIEHBI [IOCTOSHHO ACHCTBYIOLIEH KOMHCCHH MO MOCTYTUICHHIO H
BBIOBITHIO AKTHBOB,

7. Ecma mpu BpydeHHH [ONAPKOB OTCYTCTBYET BO3MOJKHOCTH IIOJAMMCAHHA aKTa JIMLAMH, He
SBSIOIMMHCS paGOTHHKAMH Y4peKIeHHA, JJOMyCcKaeTcs oopMUTE aKT O BpyYeHHH 6e3 HX MOAMHCeH.

8. AKT 0 BpYYEHHMH MpEICTABIACTCS B TOAPA3/IC/ICHHE, OTBETCTBEHHOE 32 BEICHHE Y4€Ta, HE MO3AHEee
NepBoro pabodero MHs, ClEAYIOLIEro 3a AHEM BPYYEHHs LIEHHBIX NOIapKOB (CYBEHUPHOH MPOIYKIHH).

9, Ecnu ueHHBle mOAapkH (CyBeHHWpHas MPOMYKIUMA), WHBIE MaTepuUaibHEICe IL@HHOCTH,
TnpefHa3sHAYeHHBIe [UIS HarpaxaeHus (BpY4eHHs), HE TOCTYNAKOT HAa XpaHCHHE, a Cpasy BpydaioTesd, TO
TIpHMEHSETCS CleIy oL NOPAIOK yueTa:

- TIpPH NPEAOCTABICHHH OTBETCTBEHHBIMM JIHLIAMH TOKYMEHTOBR, IOATBEPHKIAIOMINX npuobpeTeHHe H
BpyHEHHe, B ydeTe OHHOBDEMEHHO OTPAXKAETCA MOCTYIUICHHE W BBIOBITHE MaTepHaTbHBIX LIEHHOCTEH Ha
0anaHCOBEIX CUETAX;

- nHa 3abanancoBom cuere 07 "Harpamsl, npusel, KyOKH M LEHHbIe MOJApkH" HMH(pOpMalmi He
oTpaskaeTcd.

10. Eciiu 1ieHHBbIe NoflapkH (CyBeHHpHAaA NPOAYKIINA), HHbIE MaTepHAJIBHEIC LIEHHOCTH JUIA NPOBE/ICHUS
TOPJKECTBEHHBIX W TIPOTOKONBHBLIX MEPOIpPHSTHA BBINAIOTCS W3 MECT XpaHCHHsA, TO IpPHUMCHACTCA
CIEAYOLIMH MOPALOK yueTa:

- TOCTYIUIGHHE MATepHabHBIX LEHHOCTEH B MECTa XPaHCHHA OTPakaeTcs B ydeTe Ha OanaHCOBBIX
cueTax B 00IIEM NOPAIKE;

- NPH BBIIaUe MATepHalbHBIX LEHHOCTeil OTBETCTBEHHOMY JIMI IS BpyHYeHHs MH(pOpMAalus 06 ux
BbIaY€ OTBETCTBEHHOMY JIHILy OTpaskaeTcs Ha 3abanancoBom cuere 07 "Harpaner, mpusbl, KyOKH U LeHHbIE
romapkH”;

- 1o aKTy NOKyMEHTATLHOTO IOXTBEPHKIEHHS BPYYEHHsS MOJAPKOB (CYBEHMPHOH MNPOIYKIMH) X
CTOMMOCTB CITMCHIBAETCS HA PACXOB! TEKYIIero (MHAHCOBOTO MEpPHOMIA ¢ OTHOBPEMEHHbIM CITHCAHHEM H C
sabanancoBoro cuera 07 "Harpampl, pu3bl, KyOKH H LIEHHBIE TIOapKH",



Ipunoxenne Ne 1

k ITopsiaxy oopMiIeHHs JOKYMEHTOB O BPYUEHHH
LIEHHBIX TTI0JJapPKOB (CYBEHHPHOH MPOIYKIHH)

U ¥X y4eTa

VTBEPXKJIAIO

OJKHOCTB, (haMHIHA, HHALHAIIE! PYKOBOIHTENS
AKT

0 BPYYC€HHH LEHHBIX NNOAAPKOB, CYBEHHPOB, IPH30B

% 20 T Ne

Komuccns B cocTage:

[Ipencenatens (mOMmKHOCTE, haMUTHs, HHHITHAIIE)

YrieHbl KOMHCCHH:

(IOMKHOCTE, (haMHITHA, MHHULIMAIEI)

(J1IOIKHOCTE, haMUIINs, HHULIAATEL)

(nomkHOCTh, haMHIIHS, HHHLIHAIEL) ,

HasHa4uCHHasA (HAMMEHOBAHHE PACTIOPANHTEIEHO0 AKTa PYKOBOJIMTEIS)

or" " 20 r. No 4

COCTaBWJIa HACTOAIIMH aKT O TOM, YTO Ha OCHOBAHHH

(HauMEHOBaHHe, HOMEp M _JiaTa PACropAOHTEIEHOTO dKTa O BPYYEHHH NEHHOI0 [ojapka

CYBEHHPHOH Mpo, WU

BpYy4eH(bI) LIeHHbIH(e) moaapok(u) (CyBeHHPHAS MPOMYKIINA):

|
D.H.0. HomxHocTs * Haumenopanue | KonmuectBo | Llena, | Cymma, TToanuce
HarpasKa1aemMoro LIEHHOTO TIofIapKa py6. pyo. HarpaKIeHHOTO
L3
Hroro X X X X

* Jina 5w, He ABMAIOMMXCA PabOTHHUKAMM YHPEXKICHHA, YKa3bIBAETCA TaKKe MECTO paboThL

I'pada 3anonHseTcs Ha OCHOBAHMH PACMOPAIMTENBHBIX 4KTOB HA [POBEJEHHE TOPKECTBEHHBIX
(IpOTOKONBHBIX) MEPONPHSTHIA.



** Jlns num, He SBNSIOLIMXCA PAGOTHHKAMH YHPeKACHHA, MOKET He 3anoNHAThCA ([THceMo MuHpHHA
Pocenn ot 26.04.2019 Ne 02-07-07/31230).

Beero o HacTosieMy akTy BpyueHO roaapKoB (CyBEHHPHOMH NPOAYKIMH) Ha 0BULYIO CyMMY

(cyMMa MpoIHCeEIo) pyo.

[oanucu:
OtBercTBeHHBIH 32 BpyHeHHE NOIAPKOB / 3 NIPOBeEHHeE MEPOTIPUATHS:

(JIOJDKHOCTE) (MOAMHCE) ( QaCIHHQQOBKa MOITHCH )

IMpencenarens Komuccuu:

OIDKHOCTD (mommuce) (pacmmdpoBka moanuck)
YrieHsI KOMHCCHH:

(LOIDKHOCTE) (noammcs) (pacmmpoBka nmoamucu)

(10JKHOCTE) (noamuce) (pacimdipoBka moanucH)

OJLKHOCTD (DOAIMKCE) ( QaCHIH@EOBKa MOJITHCH)

" n 20 1..




IMpunoxenne Ne 1.
K YHOTHOH noJMTHKE

B Gyxrarepmo MBY «LUdEC VO»

PabBoTaioiero B
JoAHHOCTb. .., s
TABEMEHBIENG. . v v iizainasni sennsinnas

BasiBsenne o OpeAoCTaB/ACHHE CTAHAADTHEIX BLIMCTOB

ITpouwy npu cnpenescunn Hanrorosoli Gasw no HAMIL na 2021 r., npeaocrasuTh Mie CTaHIAPTHLIC HAIOI0BLIC
BLIMETBI:
Ha ocnosanuy noanynkra | 1 2 nyukra 1 eratsn 218 HK P® CTAR/IAPTHLIE BLIYET B pa3Mepe (HYHHOE NOYEPRHYTL):
) 500 py6. — won 104 (Buiver npenocTaBseTes 38 Kaw /bl MECHLL ZUTH JIHLL, HMEIOIIHX TOCY/IAPCTREHHbIC Harpanet anbo
ocolwiii cravyc: Jiis epoen Conerckoro Coiosa u [epoes PO, nnu, HarpakaeHusix opaetonm Ciasbi Tpex creneneH u
MHOTHX Jipyrux. Musanunel ¢ 1eTcTsa, a Takwe uusanist | u 1l rpynnel. [octpanasime u IBAKYHPOBAHHBIE TPH ABAPHH Ha
Hepaobusckoli ADC 1 10 «Masik» 10 yeTaHOBNEHHLIM NEPHONAM, YHACTHHRN Goesbix neficTaud cM. HK P®).
6) 3000 py0. — kox 105 (Beiver npesocTannaeTCs MHKBUARTOpam arapiu Ha YAIC (1986-1987rr), 1O «Masik» (1957-
1938rr), nusanuas BOB u np. xareropuu cm, HK P®),
Ha ocuosanun nognywicra 4 nynicra 1 eraten 218 HK PO craspaprabil MaoroBsii BeIMET Ha Acteil B KOIIHYecTEE
HENOBER (HY:KHOE NOAUEPKIYTE):
la nepnor o pebenka — B pasmepe 1400 p. - koa 126, (Exuncts. poanrenio 2800p - koa 134)

(.10, pebenra JdTa PORIEHHS %

12 BTOporo pederka — b pasmepe 1400 p. - wop 127, (Equncts, poguremo 2800p - koa 136)
(h.n.0. pebetika AaTa POMKACHHA 5

1 TPETHEND # Ka#1070 nocaenylomero pedetika — B pasmepe 3000 py6. - koa 128, (Bauscrs. poaureo 6000p, - kox 138)
(.0, pedenka __ [aTa PouAEHHA X
{.n.0. pedenka IaTa POHKACHHA %

1@ pebenka - Husaiuaa — s pasmepe 12000 p. (onexyuy 6000p) - koa 129, (EautcTs. poanTentio B ABOHHOM pasmepe) - koa 140)
{fh.1.0, pedenka DiaTa poKASH!A Y
(f.1.0. pebenxa 4T3 POKASHHS T

l.* Hanoroseie Buivers! Ha ochosakwe noanyskra 4 nynxta 1 cratss 218 HK PO no ayuiry 11 sasnienns npoiy
NPOH3BOANTL B ABOIHOM paMepe, Tak KAK ABJIAIOCH CAHNCTBEHHBIM POAHTENeM, B 3aperHcTpHpOBaHHOM
Gpake ue cocTo10. (®.H.O. Toanucs)

3AABAEHHIO NPHAATAIOTCA CASAYIOUIHE AOKYMEHTSI, NOATREPX AlONLHE NPABO HA BLIYET (HywHoe HOUEPKHYTL):

1. Cnpasky ¢ npeisuywere mecra paborsi 3a Tekywmwii roa (dopmsi 2-HA®JI) seem BHoBS
NPHHATHIM;

Konuu cBuneTenbers 0 POx/ICHNH Ha Beex AeTeil;

Konus csraerenbetsa o sakmoucHuu Gpaka (mpu cMene damuniu);

Cnpaska c yueGroro yupexnenus (ecsm peGenky uenoammnocek 18 ner);

Konus csuierenncrsa (06 ONCKYHCTBE, O CMEPTH) eHHCTBEHHBIM POMTENAM;

Konun yaocrosepenns (nukenaaropa YADC, yuacthika Goesbix nelictani, yuactuukos BOB n np.);
Konuio cupanku o uusaaranocty (I, 11 rpynnst, geveil - nunanuaos);

Cnpaska ¢ 3ATCa (dopma No 25) (e/MHCTBEHHLIM POAHTENAM) (NPH HATHYHE 3anHCH 0GOHX ponuresnel B
CBHASTEALLTBO O POKEHHE peleHKa).

R B ER

llocToBEPHOCTE H MOAHOTY HACTONULHX CBefenHH NOATBEpXUIAI0, 0 JIGBIX HIMEHEHHax obs3yioch coobmmTs
NHCEMCHHO.

« » 20 r. [loancn

*lhicemo Mungnina Pd ot 06.08.2010 N 03-04-05/5-426 Ionsruc "eannernennsii povsreis” osiieiet OICYTCTRHE
BTOPOTO POHTEIA Y PEGCHRA, B YUCTHOCTH, 1O IPHYMIE eMEpTH. B 3108 cnyyae CTAHAAPTHLI HAIOTOBLIE BRIYET HA peBeiia B
ABOETION PAIMEPE HPEIOCTUIAICTCY HA OCHORANMH CBIICTC/IBCTRA O CMEPTH BTopore poanieas. [Ipejoctanicrne ClaapTHOrO
HAW0LOBVIO BEETA B JIBOAHOM DISMCDPE CAMICTEEHNOMY POAHICINO TIPEKPAIIACTCH € MCCHNA, CAGAYIOUIEID 38 MCCALICM
BC1y e ero i Gpak.
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B Byxrantepimo MBY «LLbOBC YO»

B Y

PaGoratowero s

3asiBiienne 0 MPEAOCTABICHHE HMYLIECTBEHIBIX BLIYCTOR

Tpowy npu sanorooGnomenne MoHX j0x%0108 38 2021 roa MPEJOCTABHTL MHE MMYIIECTBENHEIH
Hanorossi Beiuer no cr. 220 HK PO;

I) B cymme pyOneli B ceasn co crpoutenscrBom (npuoGpeTeriem)
KBAPTHPBI, 10MA, 36MELHOTO yHacTka (npeayemorpes min3 i1 er.220 HK Pd) (ko 311);
2) Bcymme pyOnch B cBA3N ¢ NoraieHem TIPOLICHTOR 110 ENIeBbIM 3aiivan

(kpeauTaM) TIONYYSHHBIM HA CTPOMTENLCTBOM (nproGpetennemM) KBapTHpLI, JOMA, 3eMeLHOrO
yuactka (npeayemorpen nn.4 .l er. 220 HK P®) (wop 312);

3) B cymme py6ieii B eBsIn wa morawewse NPONEHTOR N0 KpeanTa,
NOAYHEHHLIM 0T GaHKOB, HaxoAALUXCs B PO, B uensnx pedunancHpoBanns (nepekpennToBams)
KPCauTOB Ha HOBOE CTPOMTENLCTBO JHGO NMpHOGPETEHHE JKUIILA, 3EMEALHOTO YHacTka H T.A. (xc0n

318);

K SafBICHHIO NpHAZraroTcs CACAYIOLLHE JOKYMEHTLI Caymwatiue oCHOBAHHEM A npeaocTanieHnsg
BhiveTa:

. VYsesomnenne Ne or r. (opHrutian),

H0oCTOBEPHOCTD H MONHOTY HACTOSINHX CBeXeHuil NOATBEPIKAAI0, 0 JI00BIX H3IMEHeHHAX
00H3YI0Ch COOGINTD NHCBMEHHO,

MNojinnck
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Yupasnenue obpasoBanust agmunucTparui MO 'O «CBIKTBIBKAp»
«CBIKTBIBKap» Kap KbITIIBIH MyHUIUIATLHON OKSHIOH
aAMUHHUCTpaNMsca H036¢ BenOgOMOH BeChbKOUTaHil
MAOY «I'umnazus umenu A.C.ITymkuHa»
A.C.Ilymkus HuMa rumaasus MABY

IIPUKA3

"30" nexabps 2020 r CBIKTBIBKap Ne 774

OO0 yTBep:xaeHHH y4eTHOH MOJIHTHKH

B coorerctBun ¢ ®@exepansHeiM 3akoHoM ot 06.12.2011r. Ne 402-®3 "O
Oyxrantepckom ydere" u [Ipukazamu Munduna PO or 01.12.2010r. Ne 1571 "O6
yTBepxkaeHHH EnmHOro miaHa c4eToB OGyXranTepckoro ydera s OpraHoB
FOCYIapCTBEHHOM BIIACTH (TOCYJaPCTBEHHBIX OpPraHOB), OPTaHOB MECTHOIO
CaMOYIIPaBJICHUs, OPIaHOB YIPABICHUA TIOCYIapPCTBEHHBIMU BHEOIOKETHBIMH
bonmamu, roCy1apCTBEHHBIX aKaJIeMui HayK, rOCyZIapCTBEEHBIX
(MyHULUMNANBHEIX) yupexxuenuii u MHCTpykumit mo ero IPUMEHUHUIO", OT
23.12.2010 Ne 183u "O6 yrtBepxkieHun IlraHa cueToB OyXraiarepckoro yuera
aBTOHOMHBIX yupexaeHui u MucTpykuum mo ero npumeneruio", ot 25.03.2011 Ne
338 HMHCTpyKIMsS O IOpsAKE COCTABIICHWS, NPEOCTaBIEHUsI TOJI0BOM,
KBAPTAILHON OyXraiaTepcKoll OTYETHOCTH TOCYNapCTBEHHBIX (MyHHLIUIATBHBIX)
OIO/KETHBIX M aBTOHOMHBIX YUPEXKACHHH, (efepalbHbIMA CTaHJapTaMu
OyXralTepcKoro ydera s OpraHH3aLUil TOCYAAPCBEHHOTO cekTopa, Hanorossm
KogekcoM PO,

[TPUKA3BIBAIO:

1. YTBepoute YuerHyro monmutrky ma 2021 rox, BBecTH ero B neiicTsue ¢ 01
aHBaps 2021r. W NpEMEHSATH BO BCe IOCTIENYIOLIHe MEPHOJLEI ¢ BHECEHHEM B
YYTaHOBIICHHOM IOpsAIKE HEOOXOAUMBIX M3MEHEHHH U JOTIONHEHHI,

2. O3HaKOMHTb ¢ Y4YETHOM IONUTHKON BCX PaGOTHHKOB YUPEKIAEHHS, UMEIOIIHNX
OTHOILEHHE Y Y4ETHOMY IIPOIIeCCY.

3. IlpusHate yrtpatmBmum cwity [lpumkas or 30.12.2013 roma Ne 371 " O6
YTBEPIXKIECHUH yYETHOH MOJIUTHKA".



4. KoHTposnb 3a HCToJHeHHeM Hacroswero Ilpukasa BO3IOKHMTE Ha TJIABHOTO

6yxrantepa Koponesy H.H.

JlupexTop JLW. I'mangxoBa



